The Voice of
Adult Learning

4A

The Step-by-Step Guide
to Nominating Your
Adult Learner Initiative

for a STAR Award

SOLAS AA ...
learning works AZiltt:ecaerging



Registering Your Account
on the Adult Learning
Festival Platform



How To Submit Your STAR Award
Nomination for 2025 to AONTAS

This guide provides a step-by-step process for submitting your nomination for the
2025 AONTAS STAR Awards. Submit your nomination by 5pm on 30th October to
ensure your Initiative receives the recognition it deserves.

Registering Your Account

1 Navigate to https://adultlearnersfestival.awardsplatform.com/

You will land on the AONTAS STAR Awards Nomination page with information on
this year's awards.
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https://scribehow.com
https://adultlearnersfestival.awardsplatform.com/

Click the "Email" field to Log in or register. If you have applied before use the
same email as before. You do not need to set up a new account.

4  Once you've entered your email address click "Continue"
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5 Enter your password when prompted to do so.

6 Click"Login"
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7  Click "Enter" to begin your nomination.

8  You will access the Awards information page with details on each category.
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9 Read all the information such as the key dates for this year's nomination and
judging rounds. Our awards ceremony takes place on 7th March 2025 in Croke
Park.

10  You can reach out to Brian Desmond for support if you need it.
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11 To begin your Nomination click the "Start nomination" button at the bottom of the
page.
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Completing the
Introduction Section
of Your Nomination



Completing the Introduction Section

12 Click the Category dropdown and choose one of the options. You are not limited
to one category per organisation, but if your organisation applies for a number of
categories, the adult learning initiatives and cohort of learners should be different
and relevant to that category. Do not apply for the same adult learning initiative
under different category names.
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Once you select your category you will have the option to download the PDF. We

13 , , s
recommend you do this to get a sense of the questions on the nomination form
and work on it with your colleagues and learners. Remember that all nominations
must be received through the online platform though. This PDF is for preparation
purposes only.

14  Click on the red PDF to download a blank copy with all your questions.
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15 Type your Initiative's name in the "Nominated Initiative Name" field.

16 Let us know if you are currently a member of AONTAS by selecting from the
drop-down menu. You do not have to be a member of AONTAS to apply for a STAR
Award.
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17 We have different sizes of member organisations in AONTAS. Let us know if you
are a Small/Medium organisation with an annual income of under €250,000 or if
you are a large organisation.

18 Choose the most relevant option from the dropdown for your organisation.
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19 Click on the most relevant one to select it.

20 Click "Save + next" after each section you complete.
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21 If you do not complete a section of the tab you are working on, the platform will
alert you with a Red Alert. You will not be able to save the section until you enter
the relevant information so make sure to not skip any sections or drop-down
options.

22  Once you've filled out all sections click "Save + next"
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Completing the
Initiative Details
Section of

Your Nomination



Completing the Initiative Details Section

@ This is the most detailed section and is where you share the impact of your adult
learning initiative and why it should be shortlisted for a STAR Award. Avail of the
wordcount available in each section and share as much as possible.

23 All boxes in this section should be filled out with as much detail as possible.
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24 Refer to the grey boxes to the right of each question. These boxes give you good
guidelines and tips on what the judges are looking for in each section.

5 Get across clearly in this section the impact of your initiative in the context of the
category you are applying under.
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26 Give strong examples of how your adult learning initiative has impacted your
community and also the learners involved.

27 If you worked with other partners, celebrate that and include this in your
nomination.
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28 The judges are looking for collaboration, cooperation and partnership so don't
miss out on this section.

29 Embed your learners' experience in your nomination.
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30

31 Pitch the reasons why your adult learning initiative deserves an AONTAS STAR
Award. The judges can only judge from what is on the nomination form so make it
easy for them by expressing why it should be you!
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32 If you are funded by the European Social Fund you could be in the running for
their Special Recognition Award. The European Social Fund sponsor an extra
award for projects they fund so let us know. If you are unsure select 'Unsure' and
we will find out for you.

This year the Open University is sponsoring our 'Shooting Star' award which is a
Special Recognition Award across all categories. We recommend you tick this box
for more chances of recognition of your work!

33
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34 Tick the boxes of all the groups of learners or people you work with. You can
select more than one.

Click the "How many adult learners a year on average are supported by your
initiative?" field and type in a number.
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36 Click "Save + next"
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Completing the
Learner Story and
Attachments Section
of Your Nomination



The Learner Story Section

@ Your Learner Story is very important. You cannot submit your nomination without
one so start it early. It is powerful for the judges to hear from the learners

themselves so consider them writing a piece or better yet, make a video with your
phone and upload it here.

3 In this section you don't write anything. You upload a PDF, Word document or
video.
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38 Click "Select file" and select from your computer.

39 Click "Save + next"
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Attachments Section

40 You can upload a maximum of 5 attachments. We recommend you compile a
number of our links onto one document so that the judges can access them easily.

"Select attachments" and upload from your computer. You can attach videos,
links, photos, PDFs or other documents.

41 Click "Select attachments"
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42 Click "Save + next"
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Completing the
Initiative Contact
Details Section

of Your Nomination



Initiative Contact Details Section

43 Click the "Contact Person for initiative" field and enter the person who is the
principal contact for the Initiative. This is the person we will contact if your

initiative is shortlisted so please make sure they are the most relevant person and
they know about the nomination.

44  Select from this dropdown.
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45 Click the "Yes" field.

46 Click "Save + next"
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Completing the
Further Details Section
of Your Nomination



Further Details Section

@ This section is very important. Please do not forget to tick 'Yes'.

47  Click this dropdown.
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48 Click the "Yes" field.

49 Click "Save + next"
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50 Click "Further information" to Preview how your application will look for our
judges.

51 Click "Preview"
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52 Finally, when you are ready to submit your nomination click "Submit nomination".
Remember that your nomination is 'In Progress' until this button is submitted. We
can only process nominations that are 'Submitted' by 5pm on 30th of October
2024 so please do not forget to hit this 'Submit nomination' button.

53 You can keep an eye on how much time is left to apply in the top right hand corner
of your nomination. Best of luck with your nomination!
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