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A Word from the Executive Director 
Dear Chaplains, Pastors, Students, and Ministry Leaders,  

Welcome to The Chaplains Academy of Christian Chaplains & Coaching. Whether you are 

working on a certification, studying to become a chaplain or pastor, beginning your first unit of 

Clinical Pastoral Education, advancing through supervisory or coaching certification, or pursuing 

our Doctor of Ministry, we are honored to walk with you in this sacred journey of formation.  

At CCC, Jesus is the center of all we do. We serve in missional community. We learn, pray, coach, 

teach, and worship in His name. Our purpose is to make much of Jesus Christ. Our Mission is to 

train Christians for effective relational ministry of spiritual and pastoral care through excellent 

continuing education, certification courses, Clinical Pastoral Education, and Christian Higher 

Education – From a Biblical Evangelical Christian worldview.  

Our simple Ministry Motto shapes our posture toward the world: make a friend, be a friend, and 

draw your friend to Christ. We hold a steady confidence in the Gospel and a humble commitment 

to love all people well, regardless of their faith, beliefs, or worldview.  

We are committed to restoring and advancing chaplaincy and pastoral care that is biblically 

grounded, and Gospel centered. Our vision is to mentor, coach, train, and educate hundreds of 

Christians each year for Chaplaincy, Pastoral Supervision, and Pastoral Care by offering 

unapologetically Biblical Christian education and Clinical Pastoral Education (CPE). Our CPE 

graduates become excellent vocational Chaplains, many achieve Board Certification as 

Chaplains, while others become lay chaplains and/or church planting pastors.  

Our work in and to the world is accomplished through presence, reflection, and Spirit-led care. 

We believe pastoral identity is forged through rigorous study and honest self-examination, and 

also through genuine relationships, prayerful discernment, and the transforming work of the 

Holy Spirit.  

The Chaplains Academy is more than a training institute. It is a call to multiply disciples, 

churches, and leaders who serve faithfully in hospitals, prisons, the military, hospice care, 

schools, first responder communities, congregations, workplaces, and neighborhoods. Through 

each program, you will be shaped theologically, emotionally, and spiritually so you can respond 

with wisdom, humility, courage, and compassion wherever God places you.  

You can expect clear expectations, a thoughtful process, and a coaching heart from our faculty 

and supervisors. We set the bar high because your calling is holy. We also walk with you, step by 

step.   
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Learning happens through a blended format that includes self-paced study and live sessions on 

Microsoft Teams, guided use of the Populi learning platform, supervision and mentoring, and—

when required by the program—practicum or clinical hours. You will write and reflect, listen and 

lead, receive feedback, and practice accountability. We will support you with grace and clarity.  

As you begin, we invite you to pray through a few simple questions:  

• What is God saying to you right now about what He wants you to do, and what are we 

going to do about it?  

• If you became the person God created you to be, what would that look like?  

• Who are the people God is preparing you to serve, and how might He be shaping your 

voice for them?  

The world needs more trained Christian chaplains, supervisors, pastors, and life coaches who 

are unashamed of the Gospel and who embody the compassionate heart of Christ. As you 

engage in our courses, know that our team is praying for your growth, your clarity of call, and 

your effectiveness in ministry.  

May this manual guide your steps, clarify expectations, and remind you that you are not alone 

on this path. If you need help at any point, our team is glad to serve you 

at Info@ChristianChaplains.org.  

For His glory,  

James Kirkland, MTS, BCC  

Executive Director  

CPE Supervisor Educator and Training Supervisor  

Certified Master Christian Life Coach and Trainer  

 

  

mailto:Info@ChristianChaplains.org
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The Chaplains Academy - Overview 
History of Christian Chaplains & Coaching  
Christian Chaplains & Coaching (CCC) was born out of a desire to return Clinical Pastoral 

Education, Chaplaincy, and Pastoral Care to their biblical, evangelical, and pastoral roots. In a 

time when theological education was becoming increasingly disconnected from the Gospel and 

the Church, CCC emerged as a movement committed to faithful, Spirit-filled, Christ-centered 

ministry preparation.  

Founded by a group of seasoned pastors, board-certified chaplains, and Christian educators, 

CCC became a 501(c)(3) Association of Churches focused on training and commissioning 

believers for ministry in diverse settings. What began as a grassroots ministry initiative has 

grown into an internationally respected training organization.  

Since its founding, CCC has trained, ordained, and commissioned over 300 hundred men and 

women who now serve around the world. CCC chaplains serve in hospitals, hospice care, 

prisons, jails, the military, schools, fire and rescue services, and a wide variety of community-

based ministries. CCC-trained coaches and supervisors are equipping others for transformation 

through life coaching, spiritual direction, and pastoral supervision.  

Our growth has been marked by a steadfast commitment to biblical authority, theological 

reflection, pastoral presence, and the empowering work of the Holy Spirit. CCC is not merely an 

educational provider; it is a Spirit-led ministry dedicated to discipling leaders and restoring the 

soul of chaplaincy and Christian care.  

In partnership with the National Association of Evangelicals (NAE), the Department of Veterans 

Affairs, the Federal Bureau of Prisons, and a growing network of churches and institutions, CCC 

continues to equip gospel-centered leaders for Kingdom impact.  

  

Description of The Chaplains Academy  
The Chaplains Academy is the educational and training division of Christian Chaplains & 

Coaching. It exists to form, equip, and commission Christian leaders for pastoral care ministry 

through theological instruction, supervised fieldwork, and spiritual formation.  

The Academy provides a formal structure for the delivery of Clinical Pastoral Education (CPE), 

Supervisory Educator-Coach Certification (SCC), Christian Life Coaching Certification (CLCC), and 

other focused ministry training. Each program is designed to prepare students to offer Christ-

centered spiritual care and mentoring-supervision across a wide spectrum of ministry contexts.  
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All programs are delivered through a blended format that includes:  
• Both asynchronous that are completely self-paced and synchronous learning with real-

time, instructor-led online sessions via Microsoft Teams  

• Individual and group supervision  

• Clinical or practicum hours in ministry settings  

• Weekly journaling, verbatims, and theological reflections  

• Guided study using CCC's Populi LMS platform  

The Chaplains Academy emphasizes holistic learning that integrates heart, mind, and spirit. Each 

course is rooted in Scripture, shaped by Christian theology, and responsive to real-life pastoral 

challenges. Our learners include chaplains, pastors, counselors, coaches, seminary students, and 

lay leaders called to serve in both sacred and secular environments.   

Through its curriculum, the Academy fosters:  
• Spiritual and emotional maturity  

• Professional competence in pastoral care  

• Theological depth  

• Gospel fluency  

• Cultural and contextual awareness  

• Personal and communal transformation  

Students graduate with a clearer pastoral identity, practical tools for ministry, and the spiritual 

resilience needed to navigate complex care environments.  
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Foundational Standards 
Our Vision  
We mentor, coach, train, and educate hundreds of Christians each year for Chaplaincy, Pastoral 

Supervision, and Pastoral Care by offering unapologetically Biblical Christian education and 

Clinical Pastoral Education (CPE). Our programs are intentionally designed to combine rigorous 

theological study with hands-on ministry experience. Our CPE graduates become excellent 

vocational Chaplains, many achieving Board Certification as Chaplains through recognized 

certifying bodies, while others faithfully serve as lay chaplains, volunteer chaplains, and/or 

church planting pastors in their communities. Through every pathway, we equip leaders to serve 

Christ with skill, compassion, and theological integrity.   

Our Mission  
To train Christians for effective relational ministry of spiritual and pastoral care through 

excellent continuing education, certification courses, Clinical Pastoral Education, and Christian 

Higher Education. We aim to produce leaders who serve as Christ’s ambassadors in a variety of 

contexts, modeling the love of Jesus, offering biblically sound counsel, and providing competent 

spiritual care in settings such as healthcare, corrections, the military, education, and community 

ministries.  

Our Purpose  
To honor Christ through Christian Chaplaincy, Pastoral Care, and Supervision by offering 

spiritual training, certifications, and quality CPE education from a Biblical, Evangelical, Christian 

Worldview. We strive to integrate faith and practice so that graduates are able to minister with 

confidence, humility, and a Spirit-led presence.  

We also provide gospel-centered life coaching in collaboration with Christian organizations to 

support Chaplains, Pastors, Christian Colleges, Seminaries, and Non-Profit Ministries that desire 

to train their people for effective ministry in secular settings. Our programs are not only about 

equipping individuals with tools, but about shaping hearts and minds to carry the presence of 

Christ wherever He calls them.  
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Our Core Values  
1. Biblical Authority – We affirm the Bible as the inspired and authoritative Word of God, 

serving as the foundation for all teaching, counsel, and ministry practice.  

2. Evangelical Mission – We remain committed to proclaiming the Gospel of Jesus Christ, 

making disciples, and living missionally in every sphere of influence.  

3. Missional Community – We value authentic relationships, collaboration, and 

accountability within a Christ-centered learning community.  

4. Spiritual Formation – We cultivate spiritual growth and maturity through prayer, 

reflection, worship, and Scripture engagement.  

5. Servant Leadership – We lead by serving, modeling humility, empathy, and integrity in all 

relationships.  

6. Excellence in Ministry – We strive for the highest standards in training, preparation, and 

service, reflecting the excellence of Christ.  

7. Gospel Fluency – We teach students to naturally and clearly communicate the truth of 

the Gospel in culturally relevant ways.  

8. Collaborative Learning – We believe learning is best when shared, interactive, and 

enriched by diverse perspectives.  

9. Pastoral Presence – We emphasize being present—emotionally, spiritually, and 

relationally—as a core element of pastoral care.  

10. Mentorship & Multiplication – We intentionally invest in others so they may, in turn, 

train and mentor future leaders.  

  

Office Information  
Christian Chaplains & Coaching operates primarily as a virtual ministry organization, enabling 

us to serve students worldwide. Our administrative offices provide operational support for The 

Chaplains Academy, maintaining student records, processing enrollments, and coordinating 

communications.  

Students are encouraged to reach out by email or phone for assistance with enrollment, 

transcripts, technology needs, or general inquiries. Administrative staff are available during 

regular business hours to ensure timely and professional support.  
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Points of Contact  
• General Inquiries:  Communications@ChristianChaplains.org  

• CPE – SCC Admissions & Records:  CPE@ChristianChaplains.org  

• Director of The Chaplains Academy:  Academy@ChristianChaplains.org  

• CE and Certificate Course Admissions:  AcademicAssist@ChristianChaplains.org  

Student Services  

CCC offers holistic student support to nurture both spiritual growth and academic success. 

Services include:  

• One-on-one coaching with trained faculty or supervisors.  

• Peer group sessions for mutual encouragement and accountability.  

• Spiritual direction to deepen faith and vocational clarity.  

• Academic advising to guide students through course requirements and degree 

completion.  

• Mentorship from experienced chaplains and ministry leaders.  

We are committed to ensuring every student feels connected, supported, and equipped during 

their training journey.  

Online Video Conferencing  

All classes, supervision meetings, and coaching sessions are held via secure online video 

conferencing platforms. Microsoft Teams is our primary instructional tool, providing a 

professional, interactive, and collaborative virtual classroom experience.   

Computer Requirements  

To participate fully in CCC programs, students must have:  

• A reliable desktop or laptop computer with a stable internet connection.  

• A functioning webcam and microphone for virtual participation.  

• The ability to type and submit assignments electronically.  

We recommend using the latest version of Chrome, Edge, or Firefox for best compatibility, along 

with productivity tools such as Microsoft Word or Google Docs. Mobile devices and tablets may 

be used for some activities but are not sufficient for full coursework.   

mailto:Communications@ChristianChaplains.org
mailto:CPE@ChristianChaplains.org
mailto:Academy@ChristianChaplains.org
mailto:AcademicAssist@ChristianChaplains.org
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Writing and Research Resources  

Academic excellence is central to chaplaincy preparation. Students are expected to write with 

clarity, depth, and theological integrity. CCC recommends:  

• Grammarly – for grammar and clarity checks.  

• Zotero – for citation management.  

• Purdue OWL Writing Lab – for formatting and style guidance.  

Additional writing tutorials, templates, and examples are provided in the Populi learning 

platform. 

Library Resources  

CCC provides access to high-quality digital theological libraries, curated reading lists, and 

recommended reference materials for each course. Students have access to:  

• Perlego Digital Library (subscription required, login provided)  

• Open Access Digital Theological Library (free)  

• Bible Gateway – for Scripture lookup and study.  

• Blue Letter Bible – for in-depth Scripture research and original language tools.  

 

These resources ensure that every student, regardless of location, has access to the materials 

necessary for deep study and theological reflection.  

Professional Liability Insurance  

CPE students may be required by their clinical site to carry active professional liability insurance.  

• Minimum coverage: $1,000,000 per claim / $3,000,000 aggregate.  

• Recommended providers: HPSO, American Professional Agency.  

• Students are responsible for obtaining and maintaining coverage if required.  

• Proof of insurance must be submitted before beginning any clinical placement where it is 

mandatory.  

Background Check Requirements  

All CPE and coaching students must complete a current background check within the last 12 

months before entering any clinical or practicum environment.  

• Background checks must be completed through an approved provider.  

• Documentation must be submitted prior to placement.  

• Any findings will be reviewed in accordance with CCC’s policies to ensure student and 

patient safety.  
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Alumni Services  

Graduates are encouraged to remain engaged with The Chaplains Academy through:  

• Ongoing continuing education and certification programs.  

• Annual conference.  

• Background checks may be requested if needed for employment.  

• Documentation must be submitted prior to placement.  

• Any findings will be reviewed in accordance with CCC’s policies to ensure student and 

patient safety.  

We believe ministry is a lifelong journey, and our alumni are part of a lasting community of 

Christian leaders serving around the world. 

Career Services  

CCC supports students in their ministry and career development by offering: 

• Membership and ordination for pastors and chaplains.  

• Endorsements for Veterans Administration, Federal Bureau of Prisons, Military (through 

our NAE Chaplains Commission affiliation), and any other employment needs.  

o We endorse only our member ordained chaplains and pastors. 

• Ongoing continuing education and certification programs.  

• Annual conference. 

• Background checks may be requested if needed for employment..  

• Documentation must be submitted prior to placement.  

• Any findings will be reviewed in accordance with CCC’s policies to ensure student and 

patient safety.  

While CCC cannot guarantee employment, we are committed to helping each graduate take the 

next faithful step in their calling. 
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Course Catalogue 
The Chaplains Academy offers a range of Christ-centered, academically rigorous programs 

designed to prepare students for excellence in ministry as chaplains, pastoral caregivers, and 

Christian life coaches.  

Each program blends theological instruction, spiritual formation, and supervised practical 

experience, all rooted in a biblical worldview. 

Primary programs 
• Doctor of Ministry (DMin) in Pastoral Supervision in Development 

• Clinical Pastoral Education CPE Levels 1–4  

• Supervisory Educator-Coach CPE SCC Levels 5-8 

• Christian Life Coaching Certification Levels 1–4  

• Specialized Certificates in Grief Care, Victim Care, Prison Ministry, and other ministry-

focused areas.  

General Course Requirements  

While each program has unique requirements, all students are expected to:  

• Participate consistently in scheduled classes (online via Microsoft Teams/Zoom or in 

person, as assigned)  

• Complete all assigned readings, written work, projects, and reflections on time  

• Engage actively in class discussions, peer learning, and supervision/coaching feedback  

• Demonstrate measurable growth in pastoral identity, theological reflection, and ministry 

skills  

• Fulfill all required practicum, clinical, or coaching hours specific to their program  

• Maintain satisfactory academic standing and comply with the Academy’s Code of 

Conduct  

• Complete mid-course and final evaluations for each course or unit  
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Program Descriptions and Requirements 

 

CPE Clinical Pastoral Education, Four Courses: Levels 1–4  

A Christ-centered, experiential training model using the action-reflection method to integrate 

theology and pastoral practice in supervised ministry settings 

Per Unit Requirements (450 Hours):  

• 150 hours didactic instruction  

• 300 hours supervised clinical ministry  

• Assignments: verbatims/case studies, written reflections, peer feedback  

• Weekly one-on-one Christian life coaching with a certified coach  

• 10 credit hours per level (40 total for all four units)  

Level Focus:  

• Level 1: Foundations of chaplaincy and spiritual care  

• Level 2: Advanced theological reflection and presence  

• Level 3: Specialization in specific ministry contexts (e.g., hospice, prison, trauma care)  

• Level 4: Integration, leadership, and preparation for supervisory roles  

Transfer Policy:  

Up to two units accepted from accredited CPE programs with documentation and supervisor 

evaluation.  

Supervisory Educator-Coach CPE SCC Four Courses: Levels 5-8  

Prepares experienced chaplains to teach, mentor, and coach CPE students and other ministry 

leaders.  

Prerequisites: 

• Completion of at least 4 CPE units 

• Chaplain certification BCC1, or CCC2 of BECC3 

 
1 BCC is Board Certified Chaplain, a credential offered by several organizations including, but not limited to 

BCCI/APC, NAE Chaplains Commission, National Association of Veterans Affairs Chaplains, ACCC, SCA, CPEI.   
2 CCC is Certified Clinical Chaplain, a credential offered by The National Association of Evangelicals Chaplain 

Commission. They offer BCC and several other credentials as well. 
3 BECC is Board Endorsed Clinical Chaplain, a credential offered by The Association of Certified Christian Chaplains. 

They also offer BCC. 
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• Master’s degree in Divinity, Ministry, or Theology 

Per Unit Requirements: 

• 100 hours of didactic instruction 

• 200 hours teaching practicum 

• 100 hours coaching practicum 

• Administration and interpretation of leadership assessments (DISC for Christians, Core 

Values, Spiritual Gifts, StrengthsFinder 2.0) 

• Leadership formation training using the Lead Like Jesus model 

Level Focus:  

• Level 5: Foundations of Supervision  

• Level 6: Educational and Methodology in Supervision  

• Level 7: Leadership and Relational Development in Supervision  

• Level 8: Advanced Supervision, Systems, and Integration  

Credit Hours: 9 per course | 36 total 
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Christian Life Coaching Certification (CLCC) Levels 1–4 

Equips Christian leaders to provide biblically grounded, Christ-centered coaching to foster 

personal, professional, and spiritual growth. Recognized by Hope for the Heart and the 

International Christian Coaching Institute. 

Structure:  

• Four sequential 12-week courses (40 hours each, 160 total) 

• 1.5 credit hours per course | 6 total  

Level Overview:  

• CLCC 1: Introduction to Christian Coaching + DISC Assessment  

• CLCC 2: Spiritual Gifts + StrengthsFinder 2.0  

• CLCC 3: Core Values + Team Building  

• CLCC 4: Leadership Styles + Lead Like Jesus model  

Special Recognition 

Graduates of SCC or DMin programs received automatic Certified Master Christian Life 

Coach designation. 

Specialized Certificates 
Shore-term programs for focused ministry training. 

Examples: .  

• Biblical Victim Care – 12 weeks, 36 CEU hours 

• Grief Care – Ministry to individuals and families in grief 

• Prison and Jail Ministry – Foundational training for correctional ministry 

• Crisis Incident Stress Management (CISM) – Crisis response skills 

Core Components for the Learning Environment of The Chaplains Academy  

The Chaplains Academy is committed to:  

• Christ-centered instruction rooted in Scripture  

• A learning community grounded in prayer, presence, and partnership  

• Real-world ministry in diverse contexts  

• Reflection and integration through supervision and coaching  

• Formation in Christlike character, servant leadership, and emotional maturity 
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Learning is achieved through:  

• Weekly Team-based courses and supervision  

• Personal journaling and theological integration  

• Peer and mentor feedback  

• Documented clinical, coaching, or ministry fieldwork  

Expectation: 

Every student enters with the understanding that they will be formed, challenged, and 

transformed by the Holy Spirit for greater ministry effectiveness.  

The Chaplains Academy – Program Overview & Requirements  

Program  Description  Prerequisites  Requirements 

per Level/Unit  

Credit 

Hours  

Focus Areas  

Clinical Pastoral 

Education (CPE) 

 Levels 1–4  

Christ-

centered, 

experiential 

training in 

pastoral care.  

Admission 

interview; 

ministry 

experience.  

100 hrs. didactic + 

300 hrs. 

supervised 

ministry; 

verbatims, 

reflections, peer 

review; weekly 1:1 

coaching.  

6 per unit 

(24 total)  

L1: 

Foundations; 

L2: Advanced 

reflection; L3: 

Specialized 

contexts; L4: 

Integration/su

pervision 

prep.  

CPE Supervisor 

Educator-Coach 

(SSC)  

Levels 5-8  

Prepares 

experienced 

chaplains to 

teach, mentor, 

and coach.  

4+ CPE units, 

chaplain 

certification, 

MDiv/Ministry/Th

eology master’s.  

100 hrs. didactic, 

200 hrs. teaching 

practicum, 100 hrs. 

coaching 

practicum; 

assessments 

(DISC, Gifts, 

Values, 

StrengthsFinder); 

Lead Like Jesus.  

6 per unit 

(24 total)  

L1: Intro to 

supervision;   

L2: Reflective 

tools;   

L3: Advanced 

evaluation;  

L4: 

Integration / 

project.  
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Christian Life 

Coaching 

Certification 

(CLCC) 1–4  

Biblically 

grounded life 

coaching skills 

recognized by 

Hope for the 

Heart & ICCI.  

None.  40 hrs./level (160 

total). L1: Intro + 

DISC; L2: Gifts + 

StrengthsFinder; 

L3: Values + Team 

Building; L4: 

Leadership + Lead 

Like Jesus.  

1.5 per 

unit (6 

total)  

Biblical 

coaching, 

leadership, 

ministry 

application.  

Specialized 

Certificates  

Short-term 

focused 

ministry 

training.  

None (unless 

noted).  

12–25 hrs.; applied 

assignments + 

final project.  

CEU hours 

vary  

Biblical Victim 

Care, Grief 

Care, Prison 

Ministry, 

CISM, others.  
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Policies and Processes 
Christian Chaplains & Coaching (CCC) is committed to excellence in spiritual care education and 

to fostering a professional, respectful, and accountable learning environment. These policies are 

designed to ensure clarity, fairness, and alignment with our mission to equip Christ-centered 

leaders for effective ministry. All students are responsible for understanding and adhering to 

these policies throughout their program of study.   

POLICY 101 Academic Progress  
Students must maintain satisfactory academic progress in order to remain enrolled and in good 

standing. Satisfactory progress is defined as:  

• Timely submission of all assignments and required documentation.  

• Consistent participation in scheduled classes (synchronous and asynchronous).  

• Active engagement in required clinical, practicum, or coaching hours.  

• Demonstrated growth in ministry competencies, theological reflection, and pastoral 

identity.  

Students who fall behind will be contacted by their supervisor or instructor. A written Academic 

Improvement Plan may be implemented, and the student may be placed on academic 

probation. Failure to meet the terms of probation may result in dismissal from the program 

 

POLICY 102 Academic Integrity  

Christian Chaplains & Coaching – Chaplains Academy 

Purpose 

The mission of our academy is to train Christians for effective relational ministry of spiritual and 

pastoral care through excellent continuing education, certification courses, Clinical Pastoral 

Education, and Christian Higher Education.  

In keeping with this mission, we intend to form Christ-centered leaders through rigorous 

academic study, spiritual formation, and practical ministry training. Academic integrity is 

foundational to this mission. As followers of Jesus, we are called to truthfulness, honesty, and 

stewardship of the gifts God has entrusted to us. This policy affirms our commitment to uphold 

these values in all academic work.  

Principles of Academic Integrity  

All members of the academy community—students, faculty, and staff—are expected to:  
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Honor Truthfulness: Represent one’s own work honestly without falsification, 

misrepresentation, or plagiarism.  

Respect Intellectual Property: Give proper credit for ideas, words, or creative work that belong 

to others.  

Promote Fairness: Complete all academic work in accordance with the stated instructions and 

expectations.  

Model Christlike Character: Reflect biblical ethics in all scholarly and ministerial endeavors.  

 Forms of Academic Misconduct  

Academic misconduct includes, but is not limited to:  

Plagiarism  

Presenting another person’s words, ideas, or work—whether from a published source, another 

student, or an AI tool—as one’s own without proper citation.  

Unauthorized Use of AI Tools  

Submitting work that is wholly or substantially generated by AI (e.g., ChatGPT, other large 

language models) rather than by the student’s own effort, except as explicitly permitted in the 

seminary’s AI and Academic Integrity Policy.  

Cheating  

Using unauthorized notes, materials, or devices during examinations or assignments.  

Receiving or giving unauthorized assistance on graded work.  

Fabrication or Falsification  

Inventing data, sources, or quotes.  

Misrepresenting academic records, ministry experience, or credentials.  

Multiple Submissions  

Submitting the same work for credit in more than one course without prior written approval 

from all instructors involved.  

Process for Addressing Violations  

Initial Review: When misconduct is suspected, the instructor will gather evidence and meet 

with the student to discuss concerns.  

Report: If the concern is substantiated, the instructor will submit a written report to the 

Academic Dean.  
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Determination: The Academic Dean will review the case, consult with the instructor, and 

determine the outcome.  

Appeal: Students may appeal decisions according to the academy's Grievance Policy.  

Possible Consequences Depending on the severity and frequency of the violation, 

consequences may include:  

A warning and opportunity to redo the assignment.  

A failing grade on the assignment.  

A failing grade for the course.  

Academic probation, suspension, or dismissal.  

Faculty Responsibilities  

Faculty members are responsible for:  

Clearly communicating expectations for academic integrity in syllabi.  

Providing guidance on proper citation and research methods.  

Modeling academic honesty in teaching, research, and ministry.  

Commitment to Formation  

Our academy views academic integrity not only as a standard of scholarship but as a matter of 

discipleship. We believe integrity in learning reflects integrity in ministry. Every student is 

encouraged to see these policies as part of their spiritual formation toward faithful service to 

Christ.  

  

POLICY 103 Artificial Intelligence AI Integrity  
Purpose  

This policy exists to preserve the integrity, authenticity, and spiritual formation goals of our 

seminary’s academic work. While emerging tools such as Artificial Intelligence (AI), including 

ChatGPT and other language models, can be useful in the learning process, they must be used in 

ways that uphold honesty, original thought, and the standards of our accrediting agency.  

Principle of Original Work  

All academic work submitted by students and all instructional material produced by faculty must 

be the individual’s own original work.  

Prohibited Use: It is not permissible to submit any paper, assignment, exam, sermon, or 

project—whether in whole or in part—that has been written, composed, or generated by AI.  
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Ownership of Thought: The core ideas, structure, arguments, theological insights, and written 

expression must originate from the person submitting the work.  

 Permitted Uses of AI  

AI tools may be used only in ways that support the academic process without replacing original 

thinking or authorship. Acceptable uses include:  

Editing Assistance: Grammar checking, clarity improvement, and sentence restructuring.  

Idea Enhancement: Brainstorming concepts, generating examples, or exploring alternative 

perspectives to inspire the student’s own work.  

Language Support: Assisting non-native English speakers with phrasing while ensuring final 

work is authored by the individual.  

In all permitted uses, the final written product must be substantially the student’s or faculty 

member’s own composition.  

Disclosure Requirement  

If AI tools are used in any capacity, students and faculty must briefly disclose the type of AI tool 

used and the purpose of its use in a note at the end of the document (e.g., “AI was used for 

grammar suggestions and clarity editing only.”).  

Violations  

Using AI to generate substantive portions of academic work, including but not limited to essays, 

sermons, lesson plans, or research papers, constitutes academic misconduct. Violations will be 

addressed according to the seminary’s Academic Integrity Policy, which may include:  

Receiving a failing grade for the assignment.  

Disciplinary review by the Academic Dean.  

Possible suspension or dismissal for repeated offenses.  

  

POLICY 104 Grading and Evaluation Process  
CCC uses a Pass/Fail grading system, supported by detailed narrative evaluations from faculty 

and supervisors. The evaluation process considers:  

Class participation and engagement – contribution to discussions, group activities, and peer 

learning.  

Quality of verbatims and case studies – depth of theological reflection, pastoral insight, and 

self-awareness.  
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Completion of clinical/practicum hours – documented and verified by supervisors.  

Mid-course and final evaluations – addressing competency development, pastoral identity, 

and professional growth.  

Narrative evaluations are designed to provide formative feedback and guide ongoing personal 

and professional development.  

Assessments and Evaluations-105  

Each course or program includes:  

Weekly self-reflections and journals to integrate learning and spiritual formation.  

Mid-course evaluations completed by both student and supervisor, identifying strengths and 

areas for growth.  

Final evaluations summarizing progress toward competencies and readiness for next steps.  

Evaluations address:  

Spiritual and emotional formation  

Theological depth and integration  

Relational and communication skills  

Ethical and professional standards  

 Awarding of Certificates  

Certificates are granted upon successful completion of all required program components, 

including:  

Attendance and active participation in all required sessions.  

Submission of written assignments, theological reflections, and peer evaluations.  

Completion and documentation of all required clinical/practicum/coaching hours.  

Supervisor and faculty approval of final evaluation.  

All certificate records are securely maintained by the Registrar’s Office.  

 

POLICY 105 Anti-Discrimination and Harassment  
CCC is committed to a Christ-centered environment of dignity, respect, and love. Discrimination, 

harassment, or abuse—whether verbal, physical, or written—on the basis of race, ethnicity, 

gender, age, disability, national origin, or theological perspective will not be tolerated.  
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Any concerns should be reported promptly to the Director of The Chaplains Academy. All reports 

will be reviewed, investigated, and addressed according to biblical principles, CCC policy, and 

applicable laws.  

 

POLICY 106 Refund  
Non-Refundable Fees:  

Application Fee: $25 (CPE/SCC and DMin only)  

Library & Technology Fee: $375 (CPE/SCC and DMin only)  

Background Check: $35 (as required)  

Refundable Tuition (CPE/SCC and DMin):  

Before classes begin: 100% refund  

Week 1: 75% refund  

Week 2: 50% refund  

Weeks 3–4: 25% refund  

After Week 4: No refund  

Certification and Continuing Education Courses:  

100% refund if withdrawal occurs before the course start date.  

No refund after the course has begun.  

All refund requests must be submitted in writing to the Registrar’s Office.  

  

POLICY 107 Complaints, Grievances, and Appeals  
Students are encouraged to resolve concerns informally with their supervisor or instructor when 

possible. If unresolved, a written complaint may be submitted to the Director of The Chaplains 

Academy.  

The formal grievance process includes:  

STEP 1: Written submission of the concern.  

STEP 2: Review and investigation by CCC leadership.  

STEP 3: Written response within 14 business days.  

Decisions may be appealed in writing within 10 business days of receiving the decision.  
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POLICY 108 Confidentiality  
Students are required to uphold strict confidentiality in all clinical, coaching, and classroom 

settings.  

• Case studies, verbatims, and shared ministry experiences must be de-identified unless 

written consent is obtained.  

• Confidentiality applies to all forms of communication, including online platforms and class 

discussions.  

• Breaches of confidentiality will result in disciplinary action, up to and including dismissal.  

  

POLICY 109 Student Rights and Responsibilities  
Rights:  

A respectful, Christ-centered learning environment.  

Clear expectations, instructions, and timely feedback.  

Access to spiritual and academic support.  

Responsibilities:  

Integrity in all assignments and ministry practice.  

Full participation in classroom and clinical experiences.  

Professionalism and adherence to CCC’s Code of Conduct.  

Protection of confidentiality.  

  

POLICY 110 Dismissal, Extension, and Leave of Absence  
CCC reserves the right to dismiss a student for academic failure, ethical violations, or non-

participation.  

Students may request an extension or leave of absence for illness, family crisis, or other 

extenuating circumstances. Requests must be made in writing to the Director of The Chaplains 

Academy for review and approval.  
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POLICY 111 Training and Course Completion   
A course is considered complete when the student has:  

Attended and engaged in all required sessions.  

Submitted all required assignments and evaluations.  

Completed and documented all required practicum or clinical hours.  

Incomplete work may delay certificate issuance or graduation.  

Transcripts and Student Records  

Official transcripts are maintained by the Registrar’s Office.  

Requests for transcripts must be made in writing and may require a processing fee.  

Student records are confidential and released only with written consent, except as required by 

law.  

  

POLICY 112 Financial Integrity   
Truth in Lending and Fee Transparency  

CCC is committed to full disclosure of all program fees, course costs, and payment schedules 

prior to enrollment. No hidden costs are applied.  

Financial Assistance  

CCC does not participate in federal Title IV student aid programs. However, we offer:  

Limited scholarships.  

Installment payment options.  

Ministry partner discounts (must meet eligibility requirements).  

Details are available from the Registrar or Director upon request.  

  

POLICY 113 Student Verification   
To ensure academic integrity and compliance with accrediting bodies, CCC verifies student 

identity through:  

Secure login to Microsoft Teams for synchronous classes.  

Populi LMS authentication for assignments and grades.  
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• Official CCC email for all program-related communication.  

  

POLICY 114 Annual Review   
These policies are reviewed annually by CCC leadership to ensure they reflect our mission, meet 

accrediting body standards, and address the evolving needs of our learning community.  

  

POLICY 115 Internship Requirements  
Internships and supervised field experiences are an integral part of all Chaplains Academy 

programs. They provide students with the opportunity to integrate classroom learning with real-

world ministry practice under the guidance of qualified supervisors and mentors. Internship 

expectations vary by program but share the same commitment to professional excellence, 

ethical conduct, and Christ-centered service.  

General Internship Expectations (All Programs)  

Regardless of program, every student must:  

Complete the minimum number of practicum/clinical/coaching hours required for their course 

level.  

Serve in an approved ministry, clinical, or coaching setting that aligns with program objectives.  

Uphold confidentiality and professionalism at all times.  

Submit written assignments (verbatims, case studies, session notes, or coaching logs) as 

outlined in course requirements.  

Receive regular supervision and participate in reflective practice.  

Demonstrate growth in pastoral identity, ministry skills, and theological reflection.  

Abide by site-specific policies and the Academy’s Code of Conduct.  

  

Clinical Pastoral Education (CPE) Internship Requirements  

Purpose: To provide supervised ministry experience in a variety of settings (hospitals, hospices, 

correctional facilities, congregations, community agencies) using the Action–Reflection model.  

Per Unit Requirements:  

Clinical Hours: 300 hours of supervised ministry in an approved site.  

Didactic Hours: 150 hours of class instruction, group seminars, and peer learning.  
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Assignments:  

Minimum of 6 verbatim case studies per unit (2 presented in class, 2 peer-reviewed, 2 uploaded 

to the LMS).  

Weekly reflection journals integrating theology and ministry encounters.  

Mid-unit and final evaluations (student self-evaluation and supervisor evaluation).  

Supervision:  

Weekly one-on-one supervision with a CPE Supervisor–Educator–Coach.  

Participation in group supervision and peer feedback.  

Competency Development:  

Foundations of chaplaincy and spiritual care.  

Advanced theological reflection and presence.  

Specialization in ministry contexts (e.g., hospice, trauma, corrections).  

Integration for supervisory readiness (Level 4).  

  

Supervisor Educator–Coach (SEC) Internship Requirements  

Purpose: To prepare experienced chaplains to teach, mentor, and coach CPE students and other 

ministry leaders.  

Per Unit Requirements:  

Teaching Practicum: 200 hours of teaching CPE or related coursework under the mentorship of 

a certified Supervisor–Educator–Coach.  

Coaching Practicum: 100 hours of structured coaching with students, peers, or ministry 

leaders, documented in coaching logs.  

Didactic Hours: 100 hours of instruction in supervision theory, theology, and practice.  

Assignments:  

Development of lesson plans, instructional materials, and teaching aids.  

Observation and feedback of student clinical work.  

Written supervisory case reports and theological reflections on supervision.  

Use of assessment tools such as DISC for Christians, Core Values Index, Spiritual Gifts Inventory, 

and StrengthsFinder 2.0.  
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Supervision:  

Direct supervision by a certified Supervisor–Educator–Coach.  

Peer feedback and evaluation sessions.  

Competency Development:  

Supervisory identity and philosophy.  

Reflective practice and evaluation skills.  

Leadership and mentoring strategies.  

Integration and preparation for doctoral-level work in pastoral supervision.  

  

Christian Life Coaching Certification (CLCC) Internship Requirements  

Purpose: To equip Christian leaders to coach with biblical grounding, active listening, and 

practical skill, integrating coaching principles into ministry and life contexts.  

Per Level Requirements:  

Coaching Hours: 10–15 hours of documented coaching practice per level (40–60 total for full 

certification).  

Instructional Hours: 40 hours of classroom learning, group discussions, and skills labs per 

level.  

Assignments:  

Coaching session logs (client initials only, respecting confidentiality).  

Written reflections on coaching sessions and self-assessment of skills.  

Practical application projects (e.g., team-building exercise, goal-setting workshop).  

Supervision & Mentoring:  

Regular feedback from a certified Christian Life Coach Mentor.  

Peer coaching practice and group feedback.  

Competency Development:  

Biblical foundations for coaching.  

Asking powerful questions and deep listening.  

Identifying and aligning with core values and strengths.  

Coaching in ministry and missional contexts.  
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Completion and Documentation  

All internship hours must be documented on official Academy forms and signed by the site 

supervisor.  

Students are responsible for submitting documentation to their course supervisor before the 

final evaluation.  

Failure to complete required hours or assignments may result in course incompletion, delay in 

certification, or program dismissal.  

 

POLICY 116 Proselytizing   
Do Not Proselytize  

As chaplains, pastors, and spiritual care providers who work in secular settings, we are 

committed to honoring Christ in all that we do, serving people of every faith, background, and 

belief with compassion, respect, and integrity. We never set aside the Gospel in our work; rather, 

we take our cue from Scripture, remembering the call in 1 Peter 3:15 to “always be prepared to 

give an answer to everyone who asks you to give the reason for the hope that you have, but do this 

with gentleness and respect.”  

The emphasis here is "to anyone who asks you." We trust the Holy Spirit to open the door for 

Gospel conversations, and when such opportunities arise through genuine invitation or inquiry, 

we respond with clarity, humility, and grace. Our role is to provide spiritual care that honors the 

dignity and autonomy of every person, without pressuring, coercing, or manipulating anyone 

toward a particular decision, belief, political view, or cultural worldview.  

We will not use our position to proselytize, recruit, or impose our faith, beliefs, or politics. 

Instead, we seek to live and serve in such a way that Christ is honored, the Gospel is evident 

primarily in our conduct, and God’s love is demonstrated through our words, actions, and 

presence. 

 

POLICY 117 Student Safeguarding and Welfare   
Purpose 

Christian Chaplains & Coaching – Chaplains Academy affirms the dignity, worth, and safety of 

every student entrusted to our care. We recognize the history of student mistreatment in Clinical 

Pastoral Education (CPE) and commit ourselves to fostering a Christ-centered culture of safety, 

respect, and accountability. Our goal is to minimize the risk of harm and to ensure that all 
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students are honored, protected, and supported in their personal, academic, and spiritual 

formation. 

Commitments 

To safeguard the welfare of every student, the Chaplains Academy commits to: 

• Protection from Harm 

No form of abuse, harassment, exploitation, or discrimination will be tolerated (see Policy 

105). 

• Safe Learning Environment 

Supervisors, faculty, and staff are expected to honor student dignity, respect personal and 

professional boundaries, and model Christlike care and professionalism in all settings. 

• Redundant Safeguards & Oversight 

Concerns may be reported to a supervisor, the Director of the Chaplains Academy, or 

directly to CCC leadership. All reports will be reviewed promptly, investigated fairly, and 

addressed according to biblical principles, CCC policy, and applicable laws (see Policy 107). 

• Transparency & Accountability 

All policies are reviewed annually by CCC leadership (see Policy 114). Student 

representatives and faculty are invited to provide feedback to ensure policies remain 

effective and responsive to student needs. 

• Student Feedback 

Students are encouraged to provide feedback through course evaluations, anonymous 

surveys, mid-unit reviews, and end-of-program evaluations. This input informs ongoing 

program development and quality improvement. 

• Medical & Disability Accommodations 

CCC provides reasonable accommodations for students with documented disabilities or 

medical conditions in accordance with our commitment to fairness, accessibility, and 

applicable laws (see Policy 110). 

• Confidentiality 

Confidentiality in all clinical, coaching, and classroom settings is maintained as outlined in 

Policy 108. Case studies and verbatims must be de-identified unless written consent is 

given. 

• Ethical Standards 

All students and faculty are expected to uphold CCC’s Code of Conduct, maintain 
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academic integrity (Policy 102), and reflect biblical and professional ethics in every aspect 

of their work and ministry. 

Grievances and Appeals 

Students who believe their welfare or safety has been compromised are encouraged to pursue 

resolution informally when possible, or through the formal grievance process (Policy 107). 

Appeals are reviewed promptly, fairly, and with due process protections. 
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CPE Internship Manual 
Internship Requirements – Clinical Pastoral Education (CPE)  
This section outlines the expectations, resources, and accountability structures for CPE 

students engaged in clinical ministry. Internships are a sacred, formative space where students 

apply classroom learning in real-life ministry contexts while receiving supervision, evaluation, 

and encouragement.  

  

Key Documents and Requirements  

Learning Contract (SMARTER Goals):  

Students must develop personalized goals that are Specific, Measurable, Achievable, 

Relevant, Time-bound, Exciting, and Risky at the start of the unit. These goals serve as a living 

document and will be reviewed at mid-course and final evaluations to track both spiritual and 

professional growth.  

Verbatim Format:  

A structured template for weekly case presentations documenting actual ministry encounters. 

Each verbatim must include:  

• Context of the visit.  

• Dialogue (word-for-word as remembered).  

• Emotional and spiritual dynamics.  

• Theological reflections.  

• Ministry interventions.  

• Feedback received in supervision.  

Verbatim Reflection Format:  

Completed after the group presentation to reflect on peer and supervisor feedback, noting 

insights gained, alternative ministry approaches, and personal areas for growth.  

Weekly Reflection & Journal Format:  

Students record emotional responses, ministry challenges, significant pastoral moments, and 

personal/spiritual insights each week. These serve as a tool for self-awareness, spiritual 

formation, and integration of learning.  
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Mid-Course Evaluation Format:  

Used by both student and supervisor to assess progress, review SMARTER goals, and adjust 

learning objectives midway through the unit.  

Final Evaluation Format:  

A cumulative assessment of the student’s development across all CPE learning outcomes and 

CCC competencies. This is completed jointly by the student and supervisor.  

Clinical Hours Log – Sample Activities:  

Students track eligible clinical activities, including but not limited to:  

• Bedside visits and pastoral conversations.  

• Family meetings and care conferences.  

• Interdisciplinary team rounds.  

• Charting/pastoral documentation.  

• On-call ministry and crisis intervention.  

• Individual supervision and group supervision.  

Clinical Hours Record:  

The official log of hours, signed weekly by the on-site supervisor or ministry preceptor and 

submitted to CCC.  

Consent to Transcript Audio/Video Recording:  

Required for any recorded encounters used for supervision, evaluation, or training purposes.  

  

Evaluation Tools  

Internship Coordinator Assessment Form:  

Submitted by the student’s on-site supervisor or chaplain preceptor to assess ministry 

performance, professionalism, and growth.  

Student Self-Evaluation (Final Week):  

Reflective tool where the student evaluates their growth, identifies ongoing challenges, and 

articulates how CPE principles have shaped their ministry.  

Site Supervisor Feedback Form:  

Completed by the on-site ministry supervisor to affirm internship quality and alignment with 

CCC’s mission and values.  

  



33 

 

Additional Training Aids  

Spiritual Assessment Tools:  

CCC-approved models such as FICA, HOPE, FACT, SPIRIT, RUN-IN-ON-A-PRAYER, 

and Fitchett’s 7x7 are introduced and practiced, with guided prompts for use in clinical 

encounters.  

Case Study–Verbatim Template:  

A comprehensive CCC format for documenting and reflecting on pastoral encounters.  

Pastoral Note/Charting Sample:  

Examples of professional clinical documentation that balance pastoral language with clarity for 

interdisciplinary team communication.  

  

Expectations  

Students are expected to:  

• Maintain strict confidentiality in all case studies, verbatims, and shared supervision 

materials.  

• Submit all assignments on time via Populi or Microsoft Teams.  

• Attend all individual and group supervisory meetings fully prepared.  

• Practice respectful collaboration with peers, staff, patients, and family members.  

• Demonstrate ongoing growth in pastoral presence, spiritual discernment, theological 

reflection, and professional identity.  

• Abide by ethical boundaries and CCC’s code of conduct at all times.  

Note:  

Students are encouraged to approach their internship as a sacred calling and an opportunity for 

deep transformation.  

  

Internship Requirements – Specialized Endorsement Certificate (SEC)  

This section outlines the expectations, resources, and accountability structures for SCC 

students engaged in ministry internships. The SCC track is designed for those seeking focused 

training in a specialized area of chaplaincy, pastoral care, or ministry leadership, while 

integrating theological reflection, ministry skills, and professional development.  
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Key Documents and Requirements  

Learning Contract (SMARTER Goals):  

SCC students will create goals that are Specific, Measurable, Achievable, Relevant, Time-

bound, Exciting, and Risky at the start of the program. These will guide personal, spiritual, and 

professional growth and will be revisited during mid-course and final evaluations.  

Specialized Ministry Project Plan:  

A detailed proposal outlining the specific ministry focus (e.g., prison ministry, military chaplaincy, 

workplace ministry, trauma care). The plan must include objectives, ministry activities, 

anticipated outcomes, and methods for evaluation.  

Weekly Reflection & Journal Format:  

Students document ministry activities, spiritual insights, challenges encountered, and theological 

observations. Journals serve as a foundation for supervision and mentoring discussions.  

Case Study Format:  

Structured template to document specialized ministry encounters, including context, 

interventions, theological reflection, and ministry outcomes.  

Mid-Course Evaluation Format:  

Completed by student and supervisor to assess progress in achieving learning goals, refining 

ministry strategies, and addressing growth areas.  

Final Evaluation Format:  

Summarizes ministry impact, personal transformation, and demonstrated competencies in the 

specialized area.  

Ministry Hours Log – Sample Activities:  

Examples of qualifying activities:  

• On-site ministry services in the specialized field.  

• Outreach events and community engagement.  

• Program development and implementation.  

• Counseling or pastoral conversations.  

• Training sessions or workshops delivered.  

• Networking and collaborative ministry efforts.  

Ministry Hours Record:  

Official log signed weekly by the on-site ministry supervisor or preceptor.  
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Consent to Transcript Audio/Video Recording:  

Required if student records ministry interactions for supervision or training purposes.  

  

Evaluation Tools  

Internship Coordinator Assessment Form:  

Completed by site supervisor to assess ministry effectiveness, leadership, and alignment with 

program goals.  

Student Self-Evaluation (Final Week):  

Reflective summary of personal growth, ministry effectiveness, and next steps in the specialized 

field.  

Site Supervisor Feedback Form:  

Affirms the student’s work and offers constructive feedback for continued ministry 

development.  

   

Additional Training Aids  

Specialized Ministry Resources:  

Curated tools, readings, and models specific to the chosen specialization.  

Case Study Templates:  

Tailored for specialized ministry contexts.  

Program Development Guides:  

Resources for creating, managing, and evaluating ministry initiatives.  

  

Expectations  

Students are expected to:  

• Maintain confidentiality in all ministry-related documentation and discussions.  

• Submit all assignments on time via Populi or Microsoft Teams.  

• Attend all required supervision meetings prepared with updates and reflections.  

• Show evidence of ministry initiative, collaborative spirit, and servant leadership.  

• Integrate Biblical principles into all ministry interactions.  
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Note:  

The SCC Internship Guidelines provide the framework for specialized ministry fieldwork, 

ensuring clarity, accountability, and alignment with CCC’s mission and values.  

  

Internship Requirements – Christian Life Coaching Program  

This section outlines the expectations, resources, and accountability structures for Christian 

Life Coaching students in their practicum or internship. Coaching students apply classroom 

learning in real coaching sessions with individuals or groups, under supervision, to develop 

skills, deepen self-awareness, and build a professional coaching presence.  

Key Documents and Requirements  

Learning Contract (SMARTER Goals):  

Coaching students must establish SMARTER goals at the start of the practicum to guide skill 

development and client impact.  

Coaching Session Plan:  

Outline of planned coaching sessions, including topics, goals, and anticipated client outcomes.  

Weekly Reflection & Journal Format:  

Students record coaching session summaries, personal reflections, skill challenges, and 

breakthroughs.  

Session Recording & Transcript (as required):  

Select coaching sessions may be recorded and transcribed for supervision purposes, with the 

client’s written consent.  

Mid-Course Evaluation Format:  

Completed by the student and coaching supervisor to assess progress, refine techniques, and 

address growth areas.  

Final Evaluation Format:  

Comprehensive review of coaching competencies, client outcomes, and personal growth.  

Coaching Hours Log – Sample Activities:  

Eligible activities include:  

• One-on-one coaching sessions.  

• Group coaching or workshops.  

• Client intake and assessment.  

• Goal setting and accountability tracking.  
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• Coaching-related professional development.  

• Coaching Hours Record:  

Official record of coaching hours, signed by the practicum supervisor.  

Evaluation Tools  

Coaching Skills Assessment:  

Measures competencies such as active listening, powerful questioning, goal setting, and 

accountability.  

Student Self-Evaluation (Final Week):  

Reflective assessment of growth, challenges, and areas for continued improvement.  

Supervisor Feedback Form:  

Provides targeted feedback to strengthen coaching practice.  

  

Additional Training Aids  

Coaching Models & Frameworks:  

CCC-approved coaching models, tools, and templates for effective client engagement.  

Client Intake Forms & Goal Sheets:  

Standardized documents for onboarding and tracking client progress.  

Resource Library:  

Articles, sample exercises, and templates for various coaching niches.  

  

Expectations  

Students are expected to:  

• Protect client confidentiality at all times.  

• Submit all coaching documentation and assignments on time.  

• Be punctual and prepared for all coaching sessions.  

• Demonstrate coaching presence, ethical practice, and Biblical integration.  

• Actively seek and apply feedback from supervision.  

Note:  

The Coaching Practicum Guidelines are designed to ensure professionalism, accountability, and 

Spirit-led coaching that aligns with CCC’s mission.  
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CPE Resources  
To support your academic, spiritual, and clinical journey, Christian Chaplains & Coaching (CCC) 

provides a range of online tools, templates, and services to enhance learning, reflection, and 

professional development. These resources are provided to help you succeed in your studies, 

meet program requirements, and develop as a well-rounded chaplain.  

  

Library Access (Perlego and Additional Resources)  

CCC provides students with full access to Perlego, a digital library of over one million academic 

and professional books. Most required course texts are included in this library.  

Students are encouraged to use Perlego for:  

• Theological research  

• Pastoral care references  

• Writing assignments and projects  

• Spiritual formation studies  

  

Access: Students receive login instructions during orientation. It is the student’s responsibility to 

become familiar with the search features, download functions, and citation tools in Perlego.  

  

In addition, CCC provides access to the following online resources to support theological study 

and spiritual growth:  

  

• Open Access Digital Theological Library – A broad collection of academic and ministry-

related resources available for student research.  

• Bible Gateway – An online passage lookup tool to easily search, compare, and read 

scripture in multiple translations.  

• Blue Letter Bible – Provides scripture research tools, commentaries, concordances, and 

original language study aids for deeper biblical engagement.  
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Microsoft Teams   

Each student receives a CCC student email account and access to Microsoft Office 365, 

including Word, Excel, PowerPoint, and Outlook.  

Microsoft Teams is CCC’s primary platform for:  

 Class meetings (live online lectures and discussions)  

• Supervision sessions (individual and group)  

• Assignment submissions (via designated folders)  

• Peer group reflections (breakout sessions and chat threads)  

• Internal communications (direct messages and announcements)  

  

Expectations:  

• Check Teams at least once per day during your enrolled semester.  

• Maintain professionalism in all communication—written or verbal.  

• Ensure your name is displayed correctly on your Teams profile.  

   

Populi Learning Management System (LMS)  

All coursework is managed through Populi, CCC’s official Learning Management System. 

Students receive unique login credentials upon enrollment.  

Populi is used to:  

• View course syllabi and schedules  

• Submit assignments and projects  

• Track grades and attendance  

• Communicate with instructors and staff  

• View financial accounts and tuition statements  

• Access academic progress reports  
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Recommended Research & Writing Tools  

CCC encourages students to use the following resources to strengthen their academic and 

theological writing:  

• Grammarly (www.grammarly.com) – Enhances grammar, spelling, tone, and clarity.  

• Purdue Online Writing Lab (OWL) (owl.purdue.edu) – Offers style guides, citation help, 

and writing tutorials.  

• Tyndale University Writing Tips (link) – Provides additional guidance for academic and 

theological writing.  

  

Note: Students are expected to submit work that meets graduate-level writing standards—clear, 

concise, theologically sound, and free from plagiarism.  

  

Additional Tools and Resources  

Templates  

• Essays  

• Verbatims (Case Studies)  

• Weekly Reflections  

• Self-Awareness and Verbatim Forms (case study templates)  

• Student Mid-Course Self Evaluation  

• Student End-Course Final Evaluation  

• Supervisor Evaluation Forms  

• Devotion & Prayer Schedule Templates  

  

Peer Feedback Forms  

• Used to encourage constructive critique and mutual learning in group supervision.  

Clinical Log Trackers  

• Spreadsheet and form tools for tracking clinical hours accurately. These are required for 

final course completion and supervisor verification.  

  

https://www.grammarly.com/?utm_source=chatgpt.com
https://owl.purdue.edu/?utm_source=chatgpt.com
https://www2.tyndale.ca/seminary/biblical-studies/home/produce?utm_source=chatgpt.com
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Helpful Links  

• Populi Knowledge Base – Populi Support for Students  

• Speedtest by Ookla – Test Internet Speed  

• Adobe Scan App for Android – Download Here  

• Adobe Scan App for Apple – Download Here  

• Adobe Acrobat Reader Free Version – Download Here  

• Grammarly – https://www.grammarly.com/  

• Tyndale University Writing Tips – Visit Here  

• Perlego Digital Library – https://www.perlego.com/  

• Open Access Digital Theological Library – https://libguides.thedtl.org/oadtl  

• Bible Gateway Passage Lookup – https://www.biblegateway.com/  

• Blue Letter Bible Scripture Research – https://www.blueletterbible.org/  

Optional Reading and Practice Quiz may be assigned by instructors as part of the learning experience. 

 

https://support.populiweb.com/hc/en-us/categories/203333527-For-Students?utm_source=chatgpt.com
https://www.speedtest.net/?utm_source=chatgpt.com
https://play.google.com/store/apps/details?id=com.adobe.scan.android&pli=1&utm_source=chatgpt.com
https://apps.apple.com/us/app/adobe-scan-pdf-ocr-scanner/id1199564834?utm_source=chatgpt.com
https://www.adobe.com/acrobat/pdf-reader.html?utm_source=chatgpt.com
https://www.grammarly.com/?utm_source=chatgpt.com
https://www2.tyndale.ca/seminary/biblical-studies/home/produce?utm_source=chatgpt.com
https://www.perlego.com/?utm_source=chatgpt.com
https://libguides.thedtl.org/oadtl?utm_source=chatgpt.com
https://www.biblegateway.com/?utm_source=chatgpt.com
https://www.blueletterbible.org/?utm_source=chatgpt.com

