
FIRST UNITED PRESBYTERIAN CHURCH 
ADULT MISSION TRIP COORDINATOR (VOLUNTEER) 
MINISTRY DESCRIPTION 
 
Objective​: You will help FUPC to glorify God through faithful service and nurturing fellowship 

by arranging for annual adult mission trips to areas where there are people or 
organizations that need assistance. 

 
Result #1​:  Potential areas or places where FUPC help may be needed are identified and                         

coordination is established with key points of contact to determine specific                     
needs.   

 
Result #2​:  Various opportunities are analyzed and a decision made well in advance as to                         

where the adult volunteers will go to lend their assistance.  
 

Result #3​:  The specific trip dates and details regarding the place and the type of work                           
required is publicized widely and volunteers are sought to participate.  

 
Result #4​: Once volunteers are identified, appropriate permission slips are prepared and                   

submitted and detailed arrangements are coordinated between FUPC and the                   
work site to include eating and sleeping arrangements, work and job                     
requirements, and travel requirements.  

 
Result #5: Arrangements are made for church bus transportation if required. 
 
Result #6: Upon arrival at the work site, coordination is established with the responsible                       

contact or agency for finalizing sleeping, eating, and work arrangements. 
 
Result #7: Arrangements are made to have someone capture the trip in pictures or videos                         

that can be shared after return.  
 
Result #8: Volunteers are sought to lead daily devotions and prayers/grace for meals. 
 
Result #9: A work-crew leader is identified who is responsible for working with the host in                           

setting up priorities for the work assignments and in helping assign FUPC volunteers                         
to the various projects. 

 
Result #10: Upon return an after action report is submitted outlining the details of the trip and                             

any lessons learned that future volunteers need to know. 
 
Team Composition (number​):​  1 volunteer 
 
Time Commitment:​  ​4-5 hours per month until average, less early, more later in planning stages.  
 
Special Talents and Skills Preferred:​  administration, leadership skills, attention to detail, people 
skills. 
 
Spiritual Gifts​:​ ​ Administration, encouragement, faith, leadership,  
 
Support and Accountability: Mission Committee Chair and members can provide guidance and                         
support.  
 
Resources and Training Provided​: ​Mission committee & Past volunteers can provide assistance and                         
guidance. 
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