
FIRST UNITED PRESBYTERIAN CHURCH 

DEACON COMMUNION PREPARATION 

CHAIRMAN 
MINISTRY DESCRIPTION 
 
Objective: You will help FUPC glorify God through active discipleship, faithful 
service, and nurturing fellowship by ensuring that the elements to be used for communion at the 8:00 
and 10:30 worship services are prepared in an effective manner and are caringly set out for use. 
 

Result #1:  A schedule assigning the responsibilities for communion preparation is 

developed early in the year and equitably distributes these responsibilities among the Board 

members. Board members are reminded of their upcoming schedule and arrange for 

substitutions when necessary. 

 

Result #2:  The guidance for how to procure, prepare, and set out the elements is published 

in the Deacon Guide Book and updated as necessary. New Board members and volunteers are 

trained and made familiar with the preparation procedures.  

  

Result #3:  An accurate accounting of the funds needed to support this ministry is 

maintained and budgeted for at the beginning of the year.   

 

Team Composition (number):     1 volunteer 

 

Time Commitment:     2-3 hours per month. 

 

Special Talents and Skills Preferred:   Management skills, sound judgment, Friendly, outgoing 

personality, works well with volunteers. Must be an ordained Deacon.  

 

Spiritual Gifts:   Administration, Mercy, Service/Helper. 

 

Support and Accountability:   The Board of Deacons Moderator. 

 

Resources and Training Provided: The Board moderator and previous chairman can provide guidance 

and the Deacons Manual provides excellent guidance. 

 

Thank you for considering this important ministry. 

 
 

 

 

 

 


