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FIRST UNITED PRESBYTERIAN CHURCH 

CHURCH DIRECTORY COORDINATOR 
MINISTRY DESCRIPTION 

 

“Rejoice in hope, be patient in suffering, persevere in prayer. Contribute 

to the needs of the saints; extend hospitality to strangers”  

(Romans 12:12-13) 

 
Objective: You will help FUPC to glorify God through Nurturing Fellowship and Faithful Service 

by coordinating committee efforts to produce a new church directory every three years and to 

produce directory updates as necessary.  

 

Result #1:  Report to Membership committee at the monthly meeting 

 

Result #2:  Work with committee chair to interview and select professional photographer to 

produce the directory. 

 

Result #3:  Coordinate with committee chair, Pastor, and Associate Pastor to select 

date/times to hold portrait sessions.   

 

Result #4: Provide every church member the opportunity to schedule an appointment 

date/time.  

 

Result #5: Ensure that each person/couple makes their scheduled appointment; schedule 

make-up appointments as required. 

 

Result #6: Plan and conduct periodic directory updates as necessary.   

 

Team Composition (number):    1or 2 

 

Time Commitment:     1 to 1.5-hr Monthly meeting; appropriate time to complete the above 

tasks 

 

Special Talents and Skills Preferred:  Organization skills, time management, verbal and written 

communication skills 

 

Spiritual Gifts:   Evangelism, Exhortation, Administration, Hospitality 

 

Support and Accountability:  Member Connections Chairperson, Member Connections team, office staff, 

Pastor, Associate Pastor 

 

Resources and Training Provided: Member Connections Chairperson, office staff, previous Church 

Directory Coordinator, Pastor, Associate Pastor 

 

Requirement: None 

 

Thank you for considering this important ministry. 

 

 

           

                 

  

 


