
Revised 01/2020 

FIRST UNITED PRESBYTERIAN CHURCH 

NEW MEMBER CARE COORDINATOR 
MINISTRY DESCRIPTION 

 

“We have gifts that differ according to the grace given to us: prophecy, in 

proportion to faith; ministry, in ministering; the teacher, in teaching; the 

exhorter, in exhortation; the giver, in generosity; the leader, in diligence; the 

compassionate, in cheerfulness.”  

Romans 12:6-8 
 
Objective: You will help FUPC to glorify God through Nurturing Fellowship and Faithful Service 

by assisting FUPC new members transition to active membership and fully engage in church 

ministries that appeal to them and match their spiritual gifts.   

Result #1:  Report to Member Connections Committee at monthly meeting. 

 

Result #2: Assist committee chair to schedule Sunday Service dates to introduce new 

members to the congregation. 

 

Result #3: Assist committee chair to provide flowers, pictures, nametags, and a short 

biography for new member introduction to the congregation and for the bulletin inserts.  

 

Result #4: Assist new members with Equipping Process; keep in contact with new members 

throughout their first year of membership. 

 

Result #5: Ensure a Sponsor is available for each new member through the first year of 

membership.  

 

Team Composition (number):     1 or 2 

 

Time Commitment:    1 to 1.5-hr monthly committee meeting, time required to complete tasks 

 

Special Talents and Skills Preferred:   Time management, Organization, People skills, Written and 

Verbal communication skills 

 

Spiritual Gifts:   Evangelism, Apostleship, Administration 

 

Support and Accountability: Member Connections chairperson, Member Connections team, office staff, 

Pastor, Associate Pastor 

 

Resources and Training Provided: Previous coordinator, Member Connections Chairperson, office staff, 

Pastor, Associate Pastor 

 

Requirement: None 

 

Thank you for considering this important ministry. 

                                               

              

   

 


