
 

Privacy & Data Protection Policy 

1. Purpose 
The purpose of this policy is to outline how Atlético Kingston collects, uses, stores, and 
protects the personal data of its members, players, staff, and volunteers. The club is 
committed to maintaining the highest standards of privacy and data protection in 
accordance with Canadian privacy legislation, including the Personal Information 
Protection and Electronic Documents Act (PIPEDA). 

2. Scope 
This policy applies to all personal data collected, processed, or stored by Atlético Kingston, 
whether in digital or paper form. It applies to all players, parents/guardians, staff, coaches, 
volunteers, contractors, and board members. 

3. Data Collection 
Atlético Kingston will only collect personal information necessary for the operation of its 
programs and services. This includes, but is not limited to: 
- Player registration details (name, date of birth, gender, address, emergency contacts) 
- Parent/guardian contact information 
- Medical information required for player safety and emergency response 
- Volunteer and staff screening information (background checks, certifications) 
- Payment and registration records 

4. Data Use 
Personal information will be used solely for purposes directly related to the operation of the 
club, including: 
- Player registration with governing bodies 
- Communication with players, families, staff, and volunteers 
- Program planning and delivery 
- Emergency contact and medical response 
- Compliance with Canada Soccer, Ontario Soccer, and legal requirements 

5. Data Protection 
Atlético Kingston will ensure that personal information is stored securely and protected 
against unauthorized access, loss, or misuse. The club will: 
- Store digital information in secure, password-protected systems 
- Limit access to personal data to authorized staff and board members only 



 

- Store physical records in locked filing systems 
- Encrypt or anonymize sensitive data whenever possible 
- Dispose of personal data securely when it is no longer required 

6. Data Sharing 
Atlético Kingston will not sell or disclose personal data to third parties except: 
- Where required for registration or compliance with governing bodies (e.g., Ontario Soccer, 
Canada Soccer) 
- When legally required by law enforcement or regulatory bodies 
- With explicit consent from the individual or parent/guardian 

7. Rights of Members 
Members have the right to: 
- Access their personal data held by the club 
- Request corrections to inaccurate or outdated information 
- Withdraw consent for non-essential uses of their personal data 
- Request deletion of personal data, subject to legal and compliance requirements 

8. Data Breach Response 
In the event of a data breach, Atlético Kingston will: 
- Contain and assess the breach immediately 
- Notify affected individuals as soon as possible 
- Report the breach to relevant authorities if required 
- Implement corrective measures to prevent recurrence 

9. Review & Approval 
This policy will be reviewed annually by the Operations Manager and Board of Directors to 
ensure compliance with privacy legislation and best practices in data protection. 
 
Approval Date: 30 September 2025 
Next Review Date: 30 June 2027 
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