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FIRST UNITED PRESBYTERIAN CHURCH 
COFFEE HOUR HOST 
 
 
 
 
Bible Verse: “Show hospitality to one another without grumbling.” 1 Peter 4:9 
 
Objective: You will help FUPC to glorify God by extending the hospitality of the 

church to all who attend worship and Sunday School by preparing and 
serving coffee and breakfast foods in a welcoming atmosphere for 
enjoying conversation and connection. 

 
Under the leadership of the Coffee Hour Coordinator, volunteers perform routine tasks. 

• You are welcome to bring home baked goods or bakery items from a local grocery 
store or you may order donut holes from Wood Bakery at (618) 632-5070 early in the 
week. Plain glazed can be picked up as late as Sunday morning. You may submit a 
purchase order with your receipt attached to the Church Office for reimbursement 
from the Hospitality Ministry. 

• The coffee urns are set up on Friday by the Church Office volunteer and around 
8:00 A.M. on Sunday the Safety Committee turns on the coffee pots, fills the water 
dispenser, and puts out coffee and water cups.  

• Around 8:30 A.M., set table with tablecloth, decorations, and paper supplies. In the 
event of a celebration (baptism, new members, etc.), please use the sturdier cake 
plates (they are marked) in the kitchenette closet in Cornell Commons.  

• Arrange food on tables including breakfast foods, coffee condiments, etc. and refill 
supplies as needed. 

• After the 10:30 A.M. service, sweep the floor of the kitchenette in Cornell Commons; 
wash, dry and put away all serving utensils; unplug, rinse, and put away the coffee 
urns; unplug and rinse the water pot; drain and put away the water dispenser; and 
put away supplies. 

• Take home and wash any linens used and return them prior to the next event. 
 
There are helpful tips taped on the inside of the kitchenette closet door. There is also a 
laminated page entitled ‘Coffee Hours Tips’ by the Keurig.  
 
Team Composition (number): One (1) for set up and two (2) to three (3) for cleanup. 
 
Time Commitment: Approximately four (4) hours on your Sunday. 
 
Special Talents and Skills Preferred: A people-oriented attitude, willingness to 
complete tasks without much supervision, willingness to work cooperatively with other 
volunteers. 
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FIRST UNITED PRESBYTERIAN CHURCH 
COFFEE HOUR HOST 
 
Spiritual Gifts: Giving, Hospitality, Mercy, Shepherding. 
 
Support and Accountability: Coffee Hour Coordinator. 
 
Resources and Training Provided: Guidance and orientation by Coffee Hour 
Coordinator and/or Hospitality Ministry. 
 
Requirement: None. 
 
Thank you for considering this important responsibility. 
 


