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CHAIR GUIDELINES 
2026 Australian Association for Research in Education Conference 

Congratulations, you have been selected as Chair of the session you are presenting in for the 2026 AARE conference 

– we thank you for your time and efforts.  

Please find below an outline of the primary responsibilities associated with the Chairperson role.  

KEY TASKS AND RESPONSIBILITIES 

1. INTRODUCTIONS AND ACKNOWLEDGEMENT  

A key role of the Chair is to welcome delegates to the session and introduce each speaker by reading out their name 

and presentation title. It is recommended that you read the abstracts for your session carefully, so that you can 

introduce and close the session by making appropriate links between the topics/issues that have been presented. 

(NB. Abstracts for your session can be found on the Program page of the conference website at 

https://www.aareconference.com.au/).   

If there are additional ‘housekeeping’ notices to be read out, these will be provided in your room.  

QUT Kelvin Grove is located on the lands of the Turrbal and Yugara peoples. Chairs may wish to provide an 

Acknowledgement of Country. QUT's official Acknowledgement of Country and further information are available on 

the QUT website. 

 

2. PRESENTERS  

Please arrive at your allocated room 15 minutes prior to the beginning of the session to meet the other speakers. 

This will enable you and the speakers to discuss timekeeping and address any issues prior to the session.  

3. AUDIO VISUAL EQUIPMENT  

All audio-visual equipment and services are provided by QUT Kelvin Grove, Brisbane.  All speakers have been asked 

to bring their own laptop, which they must plug into the system when it is time for them to present their 

PowerPoint. They can only connect using HDMI (provided in the room) and must bring their own converter/adapter 

if required. 
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4. TIME KEEPING  

In the interests of keeping an efficient program schedule, please ensure the speakers in your session do not exceed 

the duration of their presentations and that the session runs to time. Each individual oral presentation has been 

allocated 20 minutes, 15 minutes for their presentation and 5 minutes for questions. Workshops, symposiums and 

other types of presentation formats will have their run time identified within the program.  

Please advise presenters prior to commencement of the session that they will be given a warning when there are 5 

minutes remaining and another warning when there is 1 minute to go.  Please ensure you brief each presenter on 

this system and the importance of adhering to the allocated time.  

  

5. PROGRAM CHANGES  

In some sessions, there may be last minute cancellations when a speaker is unable to present as planned. This 

would be considered an unusual situation, but as Chairperson for the session, we ask that you be prepared for this 

eventuality. The time allocated to missing speakers can be used for facilitated discussion, for example. In these 

instances, it would be helpful if you could develop discussion points to encourage audience discussion as needed.  

Please DO NOT alter the allocated times for other speakers within the session because delegates often move 

between sessions to hear specific speakers, and thus may lose this opportunity if the allocated times are changed.  

  

6. QUESTION TIME  

Where time permits, please encourage delegates to ask questions of each speaker. Please consider formulating 

questions if needed.   

  

7. MOBILE PHONES  

Advise delegates to turn off or put mobile phones on silent so as not to interrupt speakers.  

  

8. ASSISTANCE  

Conference staff, volunteers, or Registration Desk staff will be available throughout the conference to assist if 

needed. Please let us know if there is anything we can help you with.   

 

 

FURTHER ASSISTANCE 

If you require any further information about registration, the program or the venue, please contact the Conference 

Organisers at aare@aomevents.com or visit the 2026 AARE conference website.  

 

All Occasions Group 
(08) 8125 2200  
aare@aomevents.com    
12 Stirling Street, Thebarton SA 5031 
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