
 

 

 
 

Employment Opportunity: League Convenor 
(Contract Part-Time) 

 
Reports to: Operations Manager 

Hours: Up to 15 hours a week - Candidates must be willing to work weekends as required by the Newmarket 

Soccer Club programs and by third-party program. Work hours include but not limited to Friday (4:30-11pm), 

Saturday (10:30-5pm), and Sunday (8:30am-11pm).  
 

Potential Start Date: September 25th, 2026 

Duration: 8 months 
 

Background:  
 

The club is looking to hire League Convenors to oversee the Indoor Soccer Leagues operated by DG Sports and by 

the Newmarket Soccer Club. This position primarily involves being present during league games and events and 

acting as a liaison between participants and the league coordinator. The Convenor will ensure smooth operations 

and help resolve any issues that may arise on-site. 
 

 

Roles and Responsibilities:  

1. On-Site Presence: 

a. Attend all scheduled league games 

b. Serve as the point of contact for teams, players, and officials during games. 

2. Issue Resolution: 

a. Address any concerns or disputes that arise during games. 

b. Escalate unresolved issues to the Operations Manager or appropriate authority as needed.  

3. Communication: 

a. Communicate league policies, rules, and guidelines to participants as necessary. 

b. Assist with disseminating information from the league coordinator to teams and players.  

4. Assistance with Logistics: 

a. Assist with basic logistical tasks such as field setup, equipment distribution, and similar duties as 

assigned. 

Qualifications: 

• Excellent interpersonal and communication skills 

• Ability to remain calm under pressure and resolve conflicts effectively 

• Basic understanding of soccer rules and game operations 

• Reliable and punctual attendance at scheduled games and events 

• Standard First Aid/CPR with AED considered an asset 

• Available to work weeknights & weekends 

 

 

 

 



   
 

 

 

Compensation:  

The position is an hourly based position with the hourly rate of up to $18.00 depending on experience and 

qualifications. The hours may be up to 15 hours per week. The employee will be required to submit monthly 

invoices. This position does not offer any benefits nor annual leave. 

How to Apply  

Apply by sending your resume and cover letter by email only to ingrid@newmarketsoccer.com by September 11th, 

2026. We thank all for their interest however only those selected for an interview will be contacted. 

*Applicants must be minimum 14 years old to be considered 


