
FIRST UNITED PRESBYTERIAN CHURCH 
CLERK OF SESSION 
MINISTRY DESCRIPTION 
 
Bible Verse: “Now there are varieties of gifts, but the same Spirit; and there are varieties of 
services, but the same Lord” 1 Corinthians 12:4-5 
 
Objective​: You will help FUPC to glorify God through faithful service by preserving the records 
of the past activities of the Church so that right judgment can be exercised in current and future 
activities of the Church.   

 
Result #1​:  Attendance at all Session and congregational meetings 
 
 
Result #2​:  Membership rolls will be updated as needed 
 
Result #3​:  Minutes are recorded, approved, and placed in the official minute book on a 
monthly basis  
    
Result #4  Reports are annually prepared as required by Presbytery General Assembly. 
 
 
Team Composition (number​):​     1 
 
Time Commitment:​     ​8-10 hours per month including Session meetings on the 2​nd​ Tuesday of 
each month 
 
Special Talents and Skills Preferred:​   Any of the following: Organization, Attention to details   
 
Spiritual Gifts​:​ ​  Any of the following: Administration, Discernment 
 
Support and Accountability: ​ ​Pastor, Session and Stated Clerk of the Presbytery 
 
Resources and Training Provided​: ​Previous clerk, Presbytery, and Handbook from Presbyterian Annual                       
Clerk 
 
Requirement:​  Elder for at least one term, not currently serving on session, member for at least 2 years 
 
Thank you for considering this important ministry. 
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Dawn Sitton; 234-1757;  DawnSitton@gmail.com 
 


