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Ref no. Ranchi, Dated:
TERM OF REFERENCE

General

All the services of the Universities (all Colleges) /Department of Universities Research Institutes are
referred as "Agency" described below shall be performed in close cooperation and consultation with
TRI, Ranchi. It has been attempted to outline the Agency tasks during execution of its service as
detailed as possible However, the Agency shall bear in mind that the list of tasks and activities outlined
below can by no means be considered as the complete and comprehensive description of the Agency
duties. It is rather the Agency responsibility to critically verify the scope of services indicated and to
extend it, wherever it deems necessary according to its own professional judgement. It is understood
that the Agency shall have to perform all work as necessary to fulfil the objectives of the Project. All
Planning works shall comply with the relevant as well as applicable Indian standards and legislation

Eligibility Criteria for Agencies:

1. The agency should have a proven track record of undertaking works on legal system, human
rights, laws, Tribal issues, etc. It must have prepared and got approval of at least two detailed
projects reports as per prevailing guidelines of the Gol or the State Government of Jharkhand
and carried out in depth studies in the realm of legal issues/ human rights and similar nature
of projects

2. The agency should have adequate infrastructure, dedicated and experienced technical and
research personnel

3. The applicant of agency preferably should have experience in assisting State
Government/UGC/ICSSR for carrying out specified research projects in India for at least past
two to three years in the field of State budget analysis/ tribal socio-economic development/
Fifth Schedule Areas /PESA/ Local Governance/Tribal Development etc., in field supervision as
well as developing study design including study methodology, conceptualization and
formulation of report

Scope of Work:

The selected agency is expected to undertake the following tasks:

1. To elaborate on the study methodology, tools for data collection, detailed timeline, and
report writing
To review secondary documents
To make a field visit for the collection of primary data
Preparation of the first draft of the report.
Submission of the draft report.
Refining the report based on the feedback and inputs from TRI
To submit the narrative final report with respective annexures
The Agency should have experience with respect to the preparation of detailed project report/
proposal for the related sectors as per the guidelines of the Gol/State Govt./UGC/ICSSR. The services
would also include appraisal and attending of any clarifications raised by the TRI, Ranchi The Scope of
Agency services will be "end to end" as briefed in the terms of reference (ToR). Please note that it is
time bound demanding high-quality investigations/data collection/reporting
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Required Documents to Furnish:

1.

2.
3.
4

o w

Letter of 'Proposal Submission' in the template given in Appendix |

Details of 'Organization’ in the template given in Appendix I

"Technical Proposal' as given in Appendix Il|

Particulars of similar study (at least three) carried out in the last three years as per the
guideline of Gol/State Government

Work order of similar work on hand at present and value of works

Profile of proposed research personnel for this project

List of surveys/equipment/statistical software in use etc., available with the
University/Institute/applicant

Performance certificate from at least 2 previous clients of similar nature of work
Research publication of Pls and Co-PIs (at least two of each) on same or similar types of
studies

10. Infrastructure Details of Institute/College/Organization

Technical Evaluation:
Technical evaluation shall be carried out on the following basis:

1.

Experience of the Agency in the relevant area and documentary proof specifying details of
the project(s) handled, certifying the level of service rendered and whether completed or
substantially completed

Qualification and experience or Personnel proposed in the team.

Presentation for the proposed project to be done

Selection Procedures:
A two-stage procedure will be adopted for evaluating the proposals:

1.

A technical evaluation, which shall be carried by the tender committee based out on the
requisite documents and eligibility criteria of agency

Agency those who qualify in the technical bids will be eligible for participation in
presentation of projects.

Time Line of the Project: Six Months

1.
2.

The date of commencement of project will be the date of issue of the sanction order.

The Agency/Principal Investigator shall stick to the time line. In case of undue delay in the
project, the Agency might be subject to imposition of penalties

In special circumstances, the Agency/Principal Investigator may apply for extension of the
project, but it should be approved by the Director, TRI before lapsing of the delineated
timeline. The Pl shall give valid reasons for the extension. Not in any case, request for
extension after lapsing of timeline would be accepted.

Required Human Resources

1.

The Agency/Principal Investigator may hire human resources for this project or use earlier
one as per his/her convenience within the budget limit.

The Agency/Principal Investigator shall describe the number of team members, nature of
their appointment (Full-time, Part-time or Consultancy), time involvement and major tasks
assigned in the project in the proposal/agreement.

The Agency/Principal Investigator may recruit human resources at any time study or change
the team members during the course of study. The Pl is not required to take prior approval
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for the modifications in team but he/she shall inform the Director, TRI within one month of
modification/recruitment

Fees:

1. The total cost of the study is Rs. 2,20,000/- only (Two lakh Twenty Thousand only) including
honorarium of project staff, travel expenses and other expenses for the project including
report writing travel, it is inclusive of all taxes/levies/other charges, etc.

2. No other charges/expenses will be payable to the agency

3. The Agency/Principal Investigator shall prepare the details of financial expenses of the
project in the given format:

Estimate
Items Amount
Honorarium Full Project (Principal Investigator) 30,000/-
Salary (2 field investigator @ 20,000 for Three months) 1,20,000/-
TA and DA (including other States) 35,000/-
Printing of reports 5,000/-
Miscellaneous (Administrative expenses of agency 8,000/-

including stationary items, Field expenses including
expenses on data collection, documentation, Photography,
Trainings, Data analysis and report writing &
Seminars/Workshops, etc.)

Administrative expenses of TRI (10% of total budget) 22,000/-

Total 2,20,000/-

Note: The Agency/Principal Investigator may re-adjust the expenditure sub-heads (maximum 10 %)
within the limit of budget during the course of study with prior approval of director.

Mode of Payment:

1.
2.

30% of the total budget shall be paid within 30 days of signing of the agreement.

The next 30% of the total budget shall be paid within 30 days after a satisfactory appraisal by
the expert committee.

30% of the total budget will be paid on final acceptance of the report by the expert
committee

The agency will have to forgo 10% of the total cost for administrative expenses incurred
throughout the project duration.

Payment of the final instalment will be made after submission of duplicate bills along with
certificate of satisfactory completion of the study and submission of final report.

The agency shall furnish a utilization certificate vetted by a Chartered Accountant in case of
a private entity and by the Head of department or Registrar in case of public institutions.

Note: Taxes as applicable are to be deducted at source

Liquidated Damage

1.

If the agency fails to complete the study within the specified period or fails to maintain the
quality of the report to the satisfaction level of the expert committee, TRI, without prejudice
to its other remedies, reserves the right to recover the amount already paid to the agency
and may also impose a financial penalty.

3|Page




2. If the agency delays the project by a quarter of the time stipulated in the agreement, the
agency shall be liable to TRI for an amount calculated at 10% of the total budget. Any further
delay will result in a penalty of additional 15% of the total budget. Delay further than 6
months shall attract the provision of forfeiture of project with recovery of earlier payments.

3. Penalty for delay shall be relaxed only under the circumstances that definitionally constitute
"force majeure"

4. Penalty for delay shall also be relaxed when the Institute fails to process payment as per the
time frame stipulated in clause 12 of this agreement.

5. Every payment shall be processed only after the due approval mentioned in clause 12. In
case of delay caused due to the processing of payment, the project timeline shall be
readjusted by adding the number of days between the approval of claim and the release of
fund to the original timeline.

Monitoring and Evaluation

1. Research activities will be reviewed through the submission of periodic progress reports in
the prescribed format and the project may be discontinued/terminated if research progress
is found unsatisfactory or any rules are violated.

2. Final report submitted is mandatorily evaluated by an Expert appointed by the TRI before
considering the release of the final instalment.

3. The final report would also be checked for plagiarism and similarity and might be asked to
revise if the level of similarity would be found more than 20 percent or as decided by the
Expert.

Title: Caste Study on the Biar/Biyar Tribe

The Biar/Biyar are traders of vegetables and fruits. They are found mainly in the districts bordering
Bihar. At present, the Biar/Biyar are enlisted as an Other Backward Class (OBC) in Jharkhand. Although
the community eke out living by trading vegetables and fruits, they are mostly landless. Their
landlessness starkly reflects in their precarious living conditions, which force them to migrate to other
states in search of stable income and a dignified life. Furthermore, the community members report to
have experienced discrimination, stereotypes and exclusions of various forms in everyday life, which
suggests their low status in the caste hierarchy. On the cultural front, it is claimed that the belief
system, rituals and festivals among the Biar/Biyar are very similar to those of Scheduled Tribes
inhabiting proximate geographical spaces. On these grounds, the Biar/Biyar community has been
demanding for the Scheduled Tribe status in Jharkhand. Since the recognition of any community under
the ST list is based on rational and scientific criteria laid out by the Government of India, collection of
data around those criteria is imperative in this regard. And, the Government of Jharkhand intends to
resolve the issue of the Biar/Biyar community by following the due process.

The Government of India has notified the following five criteria for recognition of any community
under the Scheduled Tribe list:

Distinctive culture

Geographical isolation

Shyness of contact with the community at large
Indication of primitive traits

Social, Educational and Economic backwardness
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Whereas, for scheduling a community in the Scheduled Caste list, "extremely low socio-economic
and educational status resulted from social untouchability" is the major criteria.

Objectives of Study:

1. To explore and document the origin, its nomenclature, racial composition, and primitive
features of the community.

2. To explore and document the religious customs and rituals (followed from birth to death),
culture, festivals and tradition of the community and changes occurred over time

3. To explore and document linguistic classification of languages and dialects prevalent in the
community.

4. To explore and document the social structure, perceptions and myths about mainstream
society, interactions with other communities within village, participation in social political
and community-level activities and other social dynamics of the community.

5. To explore and document the major residential areas of the community and distribution
pattern of its population in Jharkhand, migration pattern and aloofness of their residence
from mainstream society within village and block.

6. To explore and document major sources of livelihood and changes occurred in the livelihood
pattern over time.

7. To measure the socio-economic status (on different quantitative parameters) of community.

In the above-described background, the agencies are required to prepare a proposal in the given
template (Appendix Ill) to attain the above objectives and submit it with the expression of interest.

Name & Address
Full Signature of the Second Party

In the Presence of Witnesses

1. Name & Signature Address:

2. Name & Signature: Address
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APPENDIX-I
LETTER OF PROPOSAL SUBMISSION

Location: Dated: To: [Name and address of Authority]

Dear Sir,

We, the undersigned, offer to provide the consulting Assignment for the

We are hereby submitting our Proposal in hard copy.

We hereby declare that all the information and statements made in this Proposal are true and
accept that any misrepresentation contained in it may lead to our disqualification.

Yours sincerely,

Authorized Signature [In full and initials]

Name and Title of Signatory:

Name of Firm:
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APPENDIX - 11
DETAILS OF ORGANIZATION

Details of Organization
1. Name of Agency/Organization/University/Institution

2. Address with Telephone, Fax & E-mail etc.

3. Details of Registration (Only for societies registered under Society registration Act)

4. PAN Number (Only for societies registered under Society registration Act)

5. Year of Establishment

6. Type of Organization

8. Profile of Organization

9. Details of clients in various sectors (Particularly Govt. Depts. /Ministries/PSUS)
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APPENDIX - 111
TEMPLATE OF PROPOSAL

The Agency will present its Proposal in the template given:

1. Objective wise detailed methodology and key approaches including the stages of the study,
collection of data and report writing.

2. Tentative chapters of the report
3. Details of the team members (including Pls and Co-Pls)
o Name
o Area of Expertise
e Qualification
o Experience (similar types of studies)
4. Detailed timeline of progress reports (at least two)
5. Proposed budget (with break-ups)
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